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April 19, 2011
TO:

Name  





1-48010-00-0###


Department 




Funds Approved:  $0.00(Travel)

FROM:
Juanita Scott


Director, Professional Development
SUBJECT:
SPD Project Report

To comply with State regulations governing the use of SPD funds, the following information must be provided for project activities that are completed, canceled, or never started.

Funds Expended   $

Activity Completed                 

              Canceled               
                           Never Started  

PROVIDE THIS INFORMATION FOR COMPLETED PROJECTS:

Date(s) and location of the activity:  


Provide a brief narrative of your activities with comments to explain how these activities helped to accomplish specific Pensacola State College Institutional and Staff and Program Development goals.  Attach additional pages if needed.  If your statement does not adequately cover these topics, it will be returned to you for further clarification.









Please send this project report along with all reimbursement documents to the Travel Office after signatures have been obtained.
SIGNATURES REQUIRED ON ALL PROJECT REPORTS:









Recipient


              
Date
            Supervisor

            
                             Date


Pensacola Campus    ■    1000 College Boulevard    ■    Pensacola, Florida 32504-8998

jscott@pensacolastate.edu            SunCom 681-1953


